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1 GIRIS

1.1 AMAGC
Bu kilavuz, Windows 7 / Windows 8 icin Excel programini yénetici olarak calistirmak icin, kullanicilara

yardimcl olmak amaciyla hazirlanmistir.

2 WINDOWS 7 / WINDOWS 8 iGiN EXCEL PROGRAMININ YONETICi OLARAK GALISTIRILMASI
Windows 7 / Windows 8 igin Excel programini yodnetici olarak calistirmak icin, Start (Baslat)
menisiinden Excel programinin kisayolu Uzerinde sag tiklanarak Properties (Ozellikler) secilir. Acilan
pop-up pencereden Compatibility (Uyumluluk) tabina gecilerek en altta “Run this program as an

administrator” (Bu programi yonetici olarak galistir) tiklanir.
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2.

P ™Y
& Microsoft Excel 2010 Properties (3

Security I Detailz I Previous Versions

General I Shortout | Compatibility

if you have problems with this program and it worked comectly on
an earlier version of Windows, select the compatibility mode that
matches that earier version.

Help me choose the settings
Compatibility mode

[] Run this program in compatibilty mode for:

Windows Vista

Settings
[ Run in 256 colors
] Run in 540 x 480 screen resolution
[ Disable visual themes
[ Disable desktop composition
[ Disable display scaling on high DP| settings

Frivilege Level
[] Run this program as an administrator

[ Change settings for all users ]

[ ok || Cancel Apply
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' ™y
& Microsoft Excel 2010 Properties S
Security I Details I Previous Versions |
General | Shartcut | Compatibility

F you have problems with this program and it worked comectly on
an earier version of Windows, select the compatibility mode that
matches that eardier version.

Help me choose the settings
Compatibility mode

[] Run this program in compatibility mode for:
Windows Vista

Settings
[ Run in 256 colors
] Run in 640 x 480 screen resolution
[] Disable visual themes
[ Disable desktop composition
["| Disable display scaling on high DP| settings

Privilege Lewvel
Run this program as an administrator

[ Change settings for all users ]

ok J[ canca |[ ey |

3 XML DOSYANIN FARKLI BiR KLASORE YUKLENMES]

isglicti Gizelgesi Toplu Personel Bildirim Formu’na ait Excel dosyasini kullanarak (reteceginiz XML
dosyasini gerekirse baska bir klasor altina da olusturabilirsiniz. Excel dosyasini agtiginizda klasoér ve
dosya adi varsayllan olarak “C:\ISGUCUCIZELGE.XML” olarak gelmektedir. Ancak asagida da
gosterildigi gibi klasér ve dosya adinin oldugu huUcreyi baska bir yeri isaret edecek sekilde
degistirmeniz mimkuindur. (Ornegimizde D:\ISGUCUCIZELGE.XML).
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i [KURUM ADI]
Isgiici Gizelgesi Kigi Detaylan

Mot : Caliganlarinizi bu dosyaya agagida belitildigi gibi girip dosya adi girdikten sonra XML'e ¢evir butonuna basiniz.

k XML dosya adimi asajiya giriniz.
|C\EGUCUCIZELGE.)CML J XMLe CEVIR

SOYAD SOSYAL DURUM iSTIHDAM DURUMU | MESLEK KAYITNO

9 _T.C. KIMLIK NO. AD
10 16356986548| ORHAN

18385928344 | NHAL

1/9612.01

ALINMA/AYRILMA TARiHI
25.04.2008]

ALINMAJAYRILMA DURUMU| STEN CIKARMA DURUMU

Stzlesme [plal

7

o [w

MERT 09612.02

15.11.2007 |

itivac

=2 Makro Mazsa ara

* Baslilar dedismeyecek sekide caliganlarinizi bu dosyaya yukanida belirtidigi gibi kaydediniz.
** Dosyanizi olugturdukian sonra |itfen 16. satirdan sonraki aciklama bSldmierini siliniz.Aksi taktirde dosyanizi okutamayabilirsi
**Dosyanizi tamamiadiktan sonra XML'e Cevir butonuna tiklayiniz. C dizininin icinde olugan ISGUCUCIZELGESI.XNL dosyasini,

rdar

n makro mendsinden security ayarni disik yapmaniz gerekmektedir.

Isgicd Cizelgenizde Dosyadan

ku dan secerek okutunuz.
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Liste

Meslekler %2 ] 4 [

[ Girimesi Zoruniu Alaniar

c D = F

. [KURUM ADI]
isgiici Gizelgesi Kisi Detaylan

TR

Mot : Caliganlarinizi bu dosyaya agagida belitildigi gibi girip dosya adi girdikten sonra XML'e gevir butonuna basiniz.

Hazirlanacak XML dosya adm asaijiya giriniz.
D:SEQUEDCIZELGE.XML XML'e CEVIR |

@~ |@
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18365926344 NIHAL
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1/9612.01

ALINMA/AYRILMA TARiHI
25.04.2008]

esme Iptali

ALINMAIAYRILMA DURUMU| STEN CIKARMA DURUMU
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o |w

MERT 0]9612.02

15.11.2007 |

intiyac

kilde nlarinizi bu dosyaya yukarida belirtiidigi gibi

Iitfen 16. satird: ki aciklama bolimierini siliniz.Aksi taktirde dosyanizi

Isglci Ci i ‘Oku dan secerek okutunuz.

ra XML'e Cevir butonuna tiklayniz. C dizininin icinde olusan ISGUCUCIZELGESL.XNML dosyasini,

makro security ayarini disik yapmaniz
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Security Warning

EIE] e — _ c [Read-Oniy} G Mode] - Microsoft Excel I T

Home | Inset Pagelmow  Formuss  Data  Review Vew Developer loadTest Team c@oc@ B

1 avial 0 A x ==l e mw Number - B @ voma2 Normal 3 Normal 4 = 5 W v A
42 Copy « = Fll - 2
a

paste BIyUg- Z- % A EFE FF Hvegescerter- F-% o+ @A

¥ Format Painter ko -

mat as | Normal Bad Good Insert Delete Format
- Table * 5 . . .

pboard G Fort 3 Alignment 3 Number : tyte e Edita

1) Security Waming Macros have been disabled. | Enable Content

F12 - 5~ E
A D B c 5] E F G H 1 3 K ¥ [ N ':1
. [KURUM ADI]
: 5] Gitimes: Zonunw Aniar Isgiicii Cizelgesi Kisi Detaylari
i
4 Not : Galiganlaninizi bu dosyaya agagida belitildigi gibi girip dosya ad: girdikten sonra XML'e Gevir butonuna basiniz.
5 Haznrlanacak XML adim jiriniz.
L C:\ISGUCUCIZELGE XML XML'e CEVIR ]
i
8

25 1) Security Waming Macros have been disabled.  Enable Content

= C:\ISGUCUCIZELGE XML

W4 b W] Liste  Meskker 3 « FP— L3
Ready | 3 |HBIC) 10 as% (- L) +

e Security warning uyar yazisina mouse ile tikladiginizda da macro glvenlik ayarlarn en alt

seviyeye gelecektir.

e Ayrica sUtun basliklarinin yan kisminda yer alan kirmizi Gggenler agiklama alanlaridir.

e Dosya doldurulurken ay icinde ayni kisi giris-cikis islemi yapmis ise sadece cikis bilgisini
isleyiniz.

e Dosya tip .xml formatinda olmalidir, hata mesajini alir iseniz dosyanin tGrdnun .xml oldugunu
belitmeyi unutmussunuzdur.

e Xml dosyayl hatasiz olusturup cizelge detayinda dosyadan okuturken hata aliniyorsa, TC
Kimlik numaralarinda hatali olan var mi kontrol ediniz.

e (Cizelgede dosyayl okuttunuz, bir kisinin hatali bilgisi oldugunu tespit ettiniz. O Kkisinin
solundaki turuncu ok a basiniz, yukaridan ¢ikar deyiniz (duzeltilecek Kkisinin bilgisi olarak

tekrar .xml dosyayi olusturup cizelge detaylarinda okutunuz.)

4  EXCEL MACRO OZELLIGININ AKTIF HALE GETIRILMESI
isglici Cizelgesi Toplu Personel Bildirim Formu’na ait Excel dosyasinda, Excel Macro 6zelligini aktif

hale getirebilmek icin asagidaki islemler uygulanir. (Excel 2007 ve sonrasl)

WWW.iskur.gov.tr




ISKUR

Excel = Options = Trust Center = Trust Center Settings = Macro Settings = “Enable all macros”

segilir.

Ed9-d-|s Cizelgekisidetaydataxls [Compatibility Mode] - Microsoft Excel = =) e
Home Insert Page Layout Formulas Data Review View Load Test Team [~ 0 SR X

|l save . . L

s Information about Cizelgekisidetaydata

) B Ci\Users\baris.akyilmaz\Desktop\SUMMY\ Cizelgekisidetaydata.xls

5 Open

i

L Close Compatibility Mode

Info LEIQ Some new features are disabled to prevent problems when working with = =
previous versions of Office. Converting this file will enable these features, but

Convert may result in layout changes. Properties *
Recent
Size
N Title
ew Tags
Permissions Categaries
Print Anyone can open, copy, and change any part of this workbook.
Related Dates
s & Send Protect
SVELIEn Workbook - Last Modified 03.12.2014 15:39
Created 05.12.2008 13:50
Help
Last Printed 24.12.2008 14:05
Before sharing this file, be aware that it contains: Related People
B et Comments Author ata.turkoglu
Check for o .
Issues - Document properties, printer path, author's name and related dates d o
Invisible objects Last Modified By Baris Akyilmaz
Macros, forms, or ActiveX controls
Content that cannot be checked for accessibility issues because of the Related Documents
current file type . .
J: Open File Location
Show All Properties
Versions
:@ ] There are no previous versions of this file,
Manage
Versions =

-
Excel Cptions

General
@ Help keep your documents safe and your computer secure and healthy.

Formulas

Proofing Protecting your privacy

Save Microsoft cares about your privacy, For more information about how Microsoft Excel helps to protect your privacy, please
see the privacy statements.

Language

Show the Microsoft Excel privacy statement

Advanced Office.com privacy statement

Customer Experience Improvement Program
Customize Ribbon

Quick Access Toolbar Security & more

Adddns Learn more about protecting your privacy and security from Office.com.

_ Microsoft Trustworthy Computing

Microsoft Excel Trust Center

The Trust Center contains security and privacy settings. These settings help keep your -
computer secure, We recommend that you do not change these settings, Trust Center Setting:

o
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General
@ Help keep your documents safe and your computer secure and healthy.
Formulas
Proofing Protecting your privacy
save Microsoft cares about your privacy. For more information about how Microsoft Excel helps to protect your privacy, please
see the privacy statements.
Language

Show the Microsoft Excel privacy statement

Advanced Office.com privacy statement
Customer Experience Improvement Program

Customize Ribbon

Quick Access Toolbar Security & more

Adddns Learn more about protecting your privacy and security from Office.com.

Microsoft Trustwarthy Computing
Trust Center Microsoft Trustworthy Computin

Microsoft Excel Trust Center

The Trust Center contains security and privacy settings. These settings help keep your
computer secure, We recommend that you do not change these settings.

ok | [ cancel
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ra ™y
Trust Center &u

Trusted Publishers

Macro Settings

Trusted Locations N
() Disable all macros without notification

Trusted Documents () Disable all macros with notification

Add-ins () Disable all macros except digitally signed macros

Enable all macros [not recommended; potentially dangerous code can run)
Activel Settings

==
|

Protected View |:| Trust access to the VBA project object model I
Message Bar |
External Content i

File Elock Settings |

Privacy Options
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Trusted Publishers
Macro Settings
Trusted Locations B
() Disable all macros without notification

Trusted Documents (7} Disable all macros with notification

Add-ins (7 Disable all macros except digitally signed macros

| @ Enable all macros (not recommended: potentially dangerous code can run)
ActiveX Settings

Macro Settings Developer Macro Settings

Protected View |:| Trust access to the VBA project object model

Message Bar
External Content
File Block Settings

Privacy Options

[ ok || cance
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